
 

 

Research Request 
 
In   In Person  Phone     E-mail  
 
Date Accepted: ______________   Date Due: _____________ 
 
Name: ____________________________________________________ 
 
Address: _____________________________________________________ 
 
Postal Code: _________ Phone #: ______________  Email: _______________________ 
 
Research Requested:  

 

 

 
Proposed Use of Research:  
 
 
 

1. In adherence to the Copyright Act, no document or photo which does not fall within 
the public domain will be reproduced or copies created. 

2. A research fee of $15 is applicable for all research requests. 
 
 
When a reproduction from the Sault Ste. Marie Museum’s Archival Collection is included in a 
publication it must state the following: 
 

“Courtesy of the Sault Ste. Marie Museum” 
 

 
PHOTOS 
 
 Actual photo: - 5x7 - $15 (from negative)   8x10 - $20 (from negative) 
 Digitized Image:  $3 printed 

 
Prices for sizes of reproduction other that those listed are available upon request. 

 
PHOTOCOPY 
 
 8 1/2 x 11 - 0.15 each      8 1/2 x 14 - 0.25 each     11 x 17 – 0.40 each     
 10 or more pages – 0.10 each 
 
MAP REPRODUCTION 
 All large maps - $2 per square foot plus $25 Administration Fee 
 
 
Resolution: _______dpi      File Type:____________ 

Staff Use Only: 
 

 In Progress 
 Completed 

 
 Fee Paid 
 Fee Waived 



 

 

Archival Reproduction Release Form 
 

 
Reproductions from the Sault Ste. Marie Museum Archival Collection: 
 
 
     Documents            Photos            Maps      Audio            Visual 
 
 
Reproduction provided in the following format: 
 
 
      Print  Photocopy     CD/DVD    Video          E-mail 
 
 
Total Number of Images: __________ 
 
 
Total Copies Given: _______________ 
 
 
 
 
 
Received by:  ________________________________________ 
   (print name clearly) 
 
 
Signature: _________________________________________ 
 
 
 
Date: _____________________________________________ 
 
 


	Prices for sizes of reproduction other that those listed are available upon request.

